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USER GUIDE: RPT00002 CrAg Results for Action Report
Purpose:
The report is aimed at healthcare workers responsible for managing and monitoring patients screened
for cryptococcal disease as part of the cryptococcal disease screen-and-treat programme, in order to:
o facilitate tracking and management of HIV+ patients with CD4<100 with a positive CrAg test
as per the cryptococcal disease screen-and-treat clinical algorithm, and
o facilitate tracking and CrAg testing of HIV+ patients with CD4<100 with no CrAg test
performed

Scope:

This user guide will assist any user with the process of accessing the dashboard and obtaining the
information that they require. The CrAg dashboard analyses data (housed by the NHLS Corporate
Data Warehouse) regarding key indicators that monitors and evaluates implementation of the reflex
laboratory CrAg screening programme and summarises selected key information elements so that
HIV programme managers at all levels will be able to use the information to plan and allocate
resources and consumables as needed.

Responsibility:

Users will be added to a distribution list for the CrAg RfA Report, which they will receive automatically via
email weekly. Users should request data only for patients for whom they are directly responsible. This
limits the user’s liability for the purpose of maintaining patient confidentiality. For example, users
responsible for patients at facility level should request reports for that facility only.

Procedures:

1. Apply to receive the report using the Self-Service Portal (SSP)

Please refer to the SSP user guide as follows:
From the NICD website www.nicd.ac.za, the user selects the “M&E Reporting” link. The user will
be directed to a Login screen where they can either

a) Enter their MicroStrategy Username and Password, if the user has these or

b) Click on Guest User.

NHLS BI

Login

S

The user will be directed to the M&E Reporting Landing Page where the SSP user guide can be
found by clicking on “User Guides/Sample Reports”.


http://www.nicd.ac.za/
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M&E Reporting
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2. Receiving the report via email
» Once the user has been added to the distribution list, they will automatically receive a weekly
email with the RfA report on a Monday morning.
* Downloading the report may differ depending on the user’s email and internet browser.
* The report will be emailed as a zipped attachment which will need to be
- Downloaded
- Unzipped
- Opened using the password
- If you are viewing the report on your phone, you may need to download an app to
unzip the report e.g. WinZip

The user clicks on the email with the attached report.
<

4 s search Inbox (Ctrl+E) P

RPT00002 - CrAg RfA Report

Juno Thomas
Sent Mon 2017/03/15 10:32 AM
O For Follow Up 4 Today 703/

; 1 To Jung
= sent ltems |~ RPTO0002 - CrAg RfA Report U =
£l Juno Thomas 1032 AM | | Message ERRPTO0002 - CrAg RTA Report (Excel).zip (18 ED

@l Deleted Items (153)

' Inbox (36) Arrange By: Date (Conversations)

1 | »

O Unread Mail

_ -

The user then clicks on the attached zipped report to download it.
RPT00002 - CrAg RfA Report

Juno Thomas
Sent: Mon 2017/05/15 10:32 AM

Juno Thomas

“IMessage EBRPTO0002 - Crig RFA Report (Exce).zip (18 KB)

Opening Mail Attachment ﬂ

.e You shauld only open attachments from a trustworthy source.

Attachment: RPT00002 - CrAg RfA Report (Excel).zip from
Inbox - Juno Thomas - Microsoft Outlook

Would you like to open the file or save it to your computer?
g N

=)
e

Always ask before Opening this type of file

The file is then available within the zipped folder. The user double-clicks on the file and will be
prompted to put in a password.

@@ [). v Crag RfAReport »

Organize ~ Include in library Share with ~ Burn New folder

Favorites | Name Date modified Type Size
M Desktop EB RPT00002 - CrAg RFA Report (Excel) 2017/05/1103:13 .. WinRAR ZIP archive 13Ke
la Downloads

]
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The user then types in the password and clicks on “OK”.

g RPT0O0002 - CrAg RfA Report (Excel).zip - WinRAR (evaluation copy)

File Commands Tools Favorites Options Help
1
S v
™ £ 1

Qmﬁ@@@vsc SFX

Add ExtractTo Test View Delete Find Wizard Info

&3] =B RPT00002 - CrAg RfA Report (Excel).zip - ZIP archive, unpacked size 14 365 bytes

Name € Size Packed Type Modified CRC32
o Folder - ! E !
“)RPTO0002 -.. 14365 12507 Microsoft J[E”te'pass‘"’md

Help

4. RPT00002 - CRAG RfA Report

Once opened, the report is an Excel workbook with 4 worksheets: 1) Terms & Conditions; 2) Cover
Page; 3) CrAg + and 4) CD4<100 But No Previous CrAg Result

1) “Terms & Conditions” worksheet:

The first page of the report that the user will see is the Terms and Conditions. All individual patient
data is treated as highly confidential in order to protect patients therefore Terms and Conditions for
use of these reports apply. In particular, please note that these files can only be emailed or saved if
password protected and that printed copies of these reports must be handled in the same manner as
confidential patient medical records. The recipient of this report will be liable for any breaches in
patient confidentiality.

@9~ &= HIV VL RfA Report (All Ages) Example -
Home Insert Page Layout Formulas Data Review View
_l_-j ‘* cut Arial ;Wrap Text General
Paste s B I U~ =i Merge & MR A “8
- # Format Painter = gL ey L)g Ho? L
Clipboard Fl Alignment E} Mumber
n - £

A
| Strictly Confidential
, Terms & Conditions for using this e-Report

3
1. The Recipient agrees to keep the Results secure and confidential at all times. Confidentiality includes, but is not imited to
the properties, characteristics, content and composition of the Results. All information relating to the nature and processes
of the Results in whatever form must also be trested as confidential. The identity and particulars of the Patient must be
protected and kept confidential at all times. Any publications of the Results to third parties must not divulge any details of
the Patient unless consent has been obtzined for such use from the Patient. Third Parties mean a party other than any

4 health practitioner involved in the treatment of the patient.
2. The Recipient shall use its reasonable endeavours to minimise the risk of unauthorised disclosure or use of the Results or
identity and particulars of the Patient and undertakes to take proper care and zll reasonable measures to protect the
confidentiality of the Patient's information using a standard of care which is no less than that standard of care which it

5 applies for the protection of its own Confidential Information.
3. The Recipient shall indemnify and hold NHLS and/or all of its directors, officers, employees and representatives harmless
from and against any claim, demand, cause of action, liability, loss or expense arising:

3.1. by reason of Recipient’s actual or asserted failure to comply with any law, ordinance, regulation, rule or order in
disclosing the Results or identity and particulars of the Patient to any third party. This includes, but not limited to, fines
or penalties by government authorities;

3.2. from injury to or from damage to or loss of property of the Patient arising directly or indirectly out of this
unauthorzed disclosure of the Results or identity and particulars of the Patient to third parties.
4. The Recipient's indemnity obligation shall include the duty to reimburse any attorney's fees and expenses incurred by
MHLS for legal action to enforce or defend the Redpient's indemnity obligations.

NHLS shall not be responsible for any misrepresentation and/or misinterpretation that may arise from use of this information
10 |@nd/or data.

This e-report must be password protected when saving and distributing.
.. Non-co to legal action.
H 4 ¢ M |(Terms & Condition; Cover Page VL Results for Action Previous VL>1000 2

2) “Cover Page” worksheet: This includes
+ Date and time the report was run.
» District/Facility for which the report is run.
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* Please pay attention to the NOTE to understand the shortcomings of the report, particularly if
no Date of birth or Age of the child is provided on the NHLS requisition form or if patient’s first
name and surname are not consistently recorded. Since there is no unique patient identifier,
the algorithm used to link multiple tests to each patient is not 100% accurate.

A B Cc D E F G

1 |CrAg RfA Report

Run Date: 25/04/2017 12:40:39
Province=Eastern Cape

Cryptococcal meningitis (CM) is a common HIV-associated opportunistic infection. Most cases of CM are diagnosed at a CD4 count below 200.
The 2015 national i for HIV that those at very high risk (i.e. CD4 count <100) are screened for cryptococcal
antigen (CrAg) in blood. Screening allows patients to be identified and treated before they develop CM. Reflex CrAg screening is NOW performed
4 at all NHLS CD4 laboratories on specimens with a CD4 count <100.
5)

How to act based on this report

7 Result Action
1. CrAg-positive result This result requires urgent action. Ensure that the patient returns ASAP. Follow the
recommendations in the 2015 national consolidated guidelines for HIV - refer to treatment
8 algorithm

2. CD4 count <100 but no CrAg result All adults with a CD4 count <100 should be screened for cryptococcal antigen (CrAg). Submit a
blood specimen to the laboratory for a CrAg test ASAP.

Notes: In rare instances, results may be later updated on the laboratory information system and this report may therefore differ from the final
report. '"CDW identifier’ refers to a probabalistic linkage algorithm to match multiple tests to a single patient and is not 100% accurate.

14 |No. of CrAg positive - 351
42 No. of CD4 < 100 and no CrAg test - 435

13
14 Disclaimer:

- NHLS shall not be responsible for any misreps ion and/or misil etation that may arise from use of this information and/or data.

This e-report must be password protected when saving and distributing.
16 Non-compliance may lead to legal action.

.| Strictly Confj igl
M 4 » » | Terms & Conditiol Cover Page Ag + CD4<100 But No Previous CrAg Re L=

3) “CrAg +” worksheet:

»  All positive CrAg test results reported by NHLS laboratories in the past 7 days are recorded.
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CDA<100 But No Previous CrAgRe ¥

4) “CD4<100 But No Previous CrAg Results” worksheet:
« All patients with CD4<100 without previous CrAg tests reported by NHLS Laboratories in the
past 7 days.
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- o - . . Patient  Patient . Reviewed .
g <
District | Sub District  Facility Patient Name  PatientDOB 0 'L " Patient Age Taken Date o Episode No CDW Identifier CD4<100
Eastem Capa | Chiis Hani |Lukhanji Parkvale Glnic Unknown ~ UNKNOWN  bocoox 300000 DO-MMMYY f:m’f;;g dags DY 19-APR-2017 XOOGOOGOE 3000000000 o7
Eastem Cape Joe Ggati  Senqu Pelandaba Cinic Unknown  UNKNOWN  oco0ex — DO-MMMYY ki days DOMMMYY LT — 57
Eastem Cape Amathole  Mnguma Tafalofefe Hospital ThBlock  UNKNOWN xcooox p— DO-MMM-YY x;:ﬁ:"w DOMMMYY 20APR21T  coomoocox 3000000000 2
7 yowrs 11
Eastem Cape  Chiis Hani  Lukhani Frontier Hospital Nomesi Ward  xooox e e DOMMMLYY m,:m s DDMMMYY 20-APR201T OUGO0O0, 00000000 ES)
1
Eastem Capa Chiis Hani  |Intsika Yethu  Bilatys Phe Clinic Unknown  UNKNOWN o000 00000 DO-MMILYY m;‘;mi DDMMM-YY 20APRZ0T  ooocomon 000000000 &
Eastem Cape  Chiis Hani | Inxuba Yethemba Tendergate Clinic Not Appicable UNKNOWN  bocooc 00000 DOMMM-YY ﬁm‘ﬁ:“ﬂm DOAMMYY 20APRZ0IT  ooocoocon  0000C00COC ]
Eastem Cape  Chiis Hani  Lukhanj Ekiphumleni Clinic: AvClinic  UMKMOWN  bocoos 00000 DOMMM-YY mﬁs‘dm DOAMM-YY 0-APRINT  coocoocon 1000000000 ]
Eastem Cape  Chis Hani  Lukhanj Homzamo PHC Clinic Unknown  UNKNOWN  ocooex 000000 DO-MMMYY ki days DDMMMYY LFU T — 8
Easter Cape Joe Ggabi | Senqu Emgilisweni Gateway Clinic AnClinic  UNKNOWN  ocoooc 3000000 DO-MMMYY "ym‘;:’t: s DDMMMTY 21APR2IT OOCODEOO!  X0000GD0C0L N
Eastern Cape Joe Ggati  Elundini Ulundi Clirse Not Appiicable UNKNOWN  xeo0x 000000 DO-MMLYY 56 years DDAMM-YY 20APR201T  oouooooor 006000000 3
Eastem Cape Amathole  Mbhashe ldutywa Hesith Clinic Unknown  xao00c 000050 e DO-MMM-YY i:;:!z? days CCAMEYY 2APR20IT  coocoosont 300000050 8
Eastorn Capa ORTambo |5 SBID yonsoizive Hoalth Contro Unknown  UNKNOWN  xo0ix o DOMMM-YY dyemss ooummvy APRANT  oovooooos 060000000 2
pe Dalindyebo ‘gange months 28 days
Eastem Capa Chiis Hani  intsika Yethu  Bilatye Phc Clinic Unknown ~ UNKNOWN  bocoox 300000 DO-MMMYY * “;‘g'dm DD-MMMYY 21-APR2ZNT XOOGOUGONE 0000000008 79
Easton Capa Chis Hani  Emalahleni  Glan Grey Hospital-Lady Frere | Unknown  xoooouc 00 00000 DO-MMILYY :i:f;‘,adm DDAMM-YY 20APR20T  oovooooor 0000000000 m
Nelsan Netson Mandela 33 years 10
Eastn Caps o0t Gy By Rosedale Clive Unknown  UNKMOWN  x0c00 e DO-MMM-YY s 3 days | DOMMMYY 1GAPR2IT  meocoosoor 0060060000 7
Esstem Cape Joe Ggabi | Senqu Emgilisweni Hospt k500K HORK DO-MMMYY ﬁ;:“a days COAMEYY 20-APR2T ROXOODO0. K 74
» W Terms & Condeions _ Cover Page . CrAg + KNl . u | vl

5. Printing the report
It is preferable that the report is viewed electronically only. However if printing is necessary, the
printed copies require careful handling as they contain patient-identifying information.
The report can be printed as follows:
Directly from Excel by setting the following printing options:
1. Landscape orientation
2. Fit all columns on one page

&) oo TN i Report (Al Ages_Exarmpte crosore e T i

Fie Home | Wsert | Pagelayout Formulas Data  Review  View  Foxit PDF (>
i save "
Print

B saveas s‘—:‘ﬂ
, Copies: 1 S
i open

Print
o Close

Info Printer
Racent KONICA MINOLTA C364SeriesPCL (Copy 1) 4 Fi s
Ready == .
New Printer Properties o e
ElK = =
,_, Print Active Sheets = B sz
Save & Send Only print the active sheets -

Pages: st =

Help

Print on Both Sides
2 Options = M

RGO EIIER
R T R R
FEEHEEEETEnEne e

T rrrneerrreferrrrrerrrrrrrrrnregr 18
]
|

= Flip pages on long edge — oo
8 e ., Collated =" e
o) - e
A4 o P o

21cmx 297 em —— ——

| Normal Margins o sy =

| . — = e

«22 Fit All Columns on One Page o — = .

N Shrink the printout so that it is gg@page wide ——— = P

Pace Sel —ae = [

* Save as a PDF and print
Click on File and Save As
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Should you have any queries, please feel free to contact: crypto@nicd.ac.za




